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Adding a template on Genie

1. Open a radiology request [image: ] for a patient, then click the blue plus [image: ] icon next to the template drop-down, to create a new custom form.

2. Choose your desired date and time formats when prompted, then the custom form will auto-populate all appropriate fields on the left-hand side of the template.

3. Add the Rouse Hill Radiology referral form from your desktop by clicking the Background icon [image: ] and then Add, select the PDF form then click Ok.

4. Use the Show/Hide Expressions <<>> if required to view all the default radiology fields. Drag the fields to the appropriate place on the template and then select Print background.

5. Name the template Rouse Hill Radiology referral form in the Title field at the top, then click the floppy disk icon [image: ] to save and close out of the form.
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